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Introduce Quiz Master to give quiz





Return the meeting to the President





Ask Timer if all speakers qualify





Call for vote for best TT speaker





Inform audience of any agenda changes





Introduce person giving the Invocation





Introduce 


Joke Master for the joke of the day





Introduce Word Master to give the word for the day





Introduce Ah/Gram and have him/her describe the role duties





Introduce Timer and have him/her describe the role duties





Recognize who is doing roles for: 


Table Topics,


Vote Cntr,


Quiz Master,


Gen. Eval.,


Speech Evals





Introduce Speaker to give his/her prepared speech





Ask audience to take 60 seconds to give written feedback to speaker and pass to vote counter





Repeat the previous two steps for next speaker until all speakers are done





Ask Timer if all speakers qualify





Call for vote for best speaker





Introduce Table Topics Master





Introduce Gen. Evaluator





GE calls on each Speech Evaluator





GE calls for Timer’s Report





GE calls for vote for best evaluator





TTM intro-duces the Topic





TTM calls on each Table Topic Speaker





TTM returns meeting to toastmaster





GE calls for report for Word





GE calls for report for Voting





GE returns meeting to toastmaster





GE calls for 


Ah / Gram report





Sgt-at-Arms


Call mtg to order





President


Handle bsn mtg, introduce guests





Toastmaster


Handle main mtg





General Flow of a Typical Toastmasters Meeting





Duties of the Toastmaster of the Meeting:


take charge of YOUR meeting


be responsible for the meeting agenda


be responsible for all role players in the meeting


make the meeting energetic


make the meeting fast-paced


always lead the applause


shake hands every time you leave the lecturn


shake hands every time you return to the lecturn





GE gives evaluation of the meeting








